Celebrating 10 yrs
of inspiration
fT 1 WELCOME VENDORS!
The Kansas City Regional Quilt Festival (KCRQF) festival is celebrating

“Ialialial its 10 years of inspiration with our 2025 festival to be held June 11-14,

|.|I.|I.| 2025, at the Overland Park Convention Center. The Festival attracts
award-winning quilters and educators from across the nation and highlights
special exhibits honoring the art of quilting. We anticipate 10,000
quilting/sewing enthusiasts. The seventeen (17) participating KCRQF guilds
want to extend a special welcome and express our appreciation for you joining us as a vendor
and/or for the 2025 festival.

Kansas City Regional

uilt Festival”

Addendum to Vendor Contract
Show Dates: June 11-14, 2025

Location: Overland Park Convention Center
6000 College Blvd, Overland Park KS 66211

Set-Up: Select Set-Up - Tuesday, June 10, 2025, 1:30 - 8pm
Set-Up: Wednesday, June 11, 2025 7am - 8pm

Show Hours: Classes Only - Wednesday, June 11, 8am - 8pm
Vendor Marketplace, Quilt Exhibitions, Generation Stitch
Thursday, June 12, 2025 - 9am - 5pm
Friday, June 13, 2025 - 9am - 5pm
Saturday, June 14, 2025 - 9am - 4pm
**Class hours vary - generally open 8am - 8pm daily, Sat 8am - 4pm

While Overland Park has ample Lodging choices - please visit our website for hotels that have secured rates.

Advance ordering of Vendor Booth - Thank you for securing your Vendor Booth(s) with KCRQF.
The Basic 10 x 10 Vendor Booth provides you with the following items:

Description Includes

(1) ID Sign = Two Line (7"x44")
8 FT. Draped Back Wall

8 FT. Draped Side Rails

10FTX10FT | 1) 6 7 Draped Table
Full Boath | o) wiack Falding Chaks
Package -

(1) Wastebasket

* Please note tables measure 6ft (72" long) x 30” wide - All drapes & tables skirting is Black in color

1 2025 VENDOR PACKET



Celebrating 10 yrs
of inspiration
If you purchased additional booth spaces you may want to order or change these
. .
items. For example: if you ordered a 10 x 20 end cap - you may want to order
short 3 ft. walls on the two (2) sides. These services must be ordered in advance.
The KCRQF vendor committee will work with you to determine your needs.

Te|sssessassssssssssnnsse
|.|I.|I.| **Please note some changes require additional cost.

Kansas City Regional Please note the ID sign will contain; Company Name + City/State. This information
uilt festival was communicated by the vendor on application - no changes accepted after May
15th.

Ordering Additional Services

Electrical, Telecommunication/internet & Compressed Air, Water & Drain - these services are
ordered directly through the Overland Park Convention Center. Please note that there is a discount on
these services if ordered by the scheduled due date. You will be required to set up an account. Vendor is
required to know their Booth # before ordering these services.

Overland Park Convention Center - (913) 439-5382
6000 College Blvd, Overland Park KS 66211
https://opconventioncenter.com/exhibitor-space-near-kansas-city/

Freight Handling, unloading/loading, extra tables, carpet, etc. - Liberty Exposition Services is the
contracted event decorator services company for these items. You will receive an email directly from them
within 60 prior to the festival for ordering. Please note that there is a discount on these services if ordered by
the scheduled due date. You will be required to set up an account. Vendor is required to know their Booth #
before ordering these services.

Liberty Exposition Services, Inc.
Office: 816-891-9500 Mobile: 816-808-3136
www.libertyexpo.com

**Please note - Lighting will make your merchandise shine. Vendors are responsible for supplying their own lighting
elements, cords or other electrical equipment. Extension cords must be tapped down to the floor for safety.

KCRQF realizes your being a vendor at our Festival is an investment for you and we are
striving to make it successful for you. We ask you to be a good neighbor and keep the
following in mind.

e Please keep all aisles clear and open so other vendors can move about, especially during the

vendor move-in process.

Please have your booth(s) set up completed by 8:00 p.m. on Wednesday, June 11, 2025.

Please wear your lanyard throughout the Festival. Your lanyard is your admittance pass to avoid
paying for a ticket to access the Exhibit Hall and the Quilt rooms.

e Show respectful behavior to all: festival attendees,other vendors, and festival committee
members. Offensive or discriminatory behavior will not be tolerated. Vendors must be in
compliance with all event rules & regulation. IF not in compliance vendors may result in
removal from the festival and risk any future festival participation.

e Please be polite and courteous when using the loading areas during move-out on Saturday. All
vendors will be anxious to pack up, move out and head home.
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of inspiration
Your Vendor Move In Package includes:
Kansas City Regional

uilt Festival”

Name Badges and Lanyards for those assisting in your booth.
Vendor Parking instructions.
2025 KCRQF Show Book is a valuable & highly sought out item.

Retailers’ Sales Tax Registration Event Certificate for Kansas

Sales Tax on Special Events The sales tax rate for the Overland Park Convention center
location is: 9.35%

5. Door Prize Info - an opportunity for festival attendees to connect with you.

**Sponsors ONLY - Food Vouchers - Single Day Passes, Demonstration Stage Schedule
7. Move-out instructions for the close of the Festival at 4:00 pm on Saturday, June 14, 2025.
Please do not begin to pack up your booth until after 4:00 p.m. on Saturday, June 14, 2025.

8. Vendor Exit Survey — Thank you for taking a few moments to provide us with any suggestions

you have on ways we can improve your vendor experience with us.

J>93!\’.—‘

o

9. Early Bird Application/Contract - Take advantage of this great offer for returning vendors.

MOVE IN/SET UP - The move-in process will begin on Wednesday, June 11, 2023 at 7:00 a.m. and will
continue throughout the day with all of our vendors being moved in and set-up by 8:00 p.m. There will be
very limited move-in/drop-off access on Tuesday from 4-7pm. This is limited to 25 vendors. These
pre-selected vendors will not be allowed to set up but will be allowed to move-in and drop items into your
vendor booth so that you can start set-up Wednesday. If you want to be considered for Tuesday drop-off email
us at Vendor@kcrgf.com.

Sewing Machine vendors who are also setting up classroom machines will start their move in on Tuesday.
Classroom set-up will start Tuesday AM from 7:30 - 12:00 and these vendors will load into the Vendor
Marketplace Tuesday 1:30 - 4:00 PM. These vendors will receive separate details for the process. KCRQF
has secured select entrances for move-in.

For the safety of everyone, vendors will have to pre-select which entrance they will be entering for set-up.
Please note that the Vendor Check-In Desk will be located on the Loading Dock. This is where vendors
will pick up their vendor packets.

** PLEASE NOTE - There will be NO FOOD/DRINK CONCESSIONS available on Tuesday during your
Vendor move in. Wednesday - Cyber Cafe - upstairs open 10:30 - 2pm with limited selection. There are many
local restaurants in the area or you bring your snacks with you for these days. Concessions will be open
Thursday - Saturday in the Vendor Hall. Food is available to purchase at the Sheridan Hotel.
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I of inspiration

Te|sssessenscessssssnnnslse

- Overland Park Conventions Center (OPCC) has 3 points of entry (see photo) for

. I.II.I vendors: #1- Loading Dock, #2 - Covered Parking/lower level elevators, #3 -
Kanies Gty Begiona] Circle/Front drive between OPCC & Sheraton.

Quilt Fostival’

OPCC has six (6) loading dock bays, 2 with dock levers, with direct access to the Exhibit Halls and Ballrooms
Entrance to the loading docks is located off of Woodson Street

o O

The Elephant Door, with direct access from the College Blvd circle drive to the Ballroom, is 9" Wx I1"'H

Covered parking leading to frieght elevators and back of house allots for personal vehicle load-in options
Two freight elevators, with door openings 4' W x 8' H and inside dimensions of 8'Lx 5' W x 8'H

e #1 Loading Dock - Woodson Street has an assigned time to unload. In order to be allowed at the
docks by the Overland Park Convention Center Security personnel, vendors MUST print out and place
on the vehicle dash provided emailed Admittance form. (see sample below) Unload vehicles quickly
with safety in mind. Flatbed carts (up to 6) owned by the Overland Park Convention Center will be
available for use if you provide your driver’s license to the volunteers at the Vendor Check-In/Out table.
Your license will be returned to you when you return the cart(s). Once you have finished unloading
please move your vehicle to regular parking to allow the next vendors to move-in. PLEASE CHECK IN
WITH VENDOR DESK.

L

g Lral Iim
Dock Entrance
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©
T e #2 - Covered Parking - 110th Street - lower level elevators - If move-in
by way of the covered parking areas, there is a door marked “EMPLOYEE AND

"Ialialial VENDOR ENTRANCE may be used. Once inside, on the left there will be two large
|.|I.|I.| freight elevators which take you to the second floor on the backside of the Exhibit
Kansas City Regional Hall. This freight elevator may be used during Vendor move-in/out. A KCRQF

uilt festival’ Concierge will be available at this entrance to direct vendors to the location of

Vendor Marketplace. PLEASE CHECK IN WITH THE VENDOR DESK located at
the rear of the Exhibit Hall near the loading docks before unloading your merchandise. NO flatbed carts
are available for this entrance.

#3 - Circle/Front Drive entrance between the OP Convention Center and the Sheraton Hotel -
College Blvd. If move-in by way of the Circle/Front Drive PLEASE CHECK IN WITH THE VENDOR
DESK located at loading dock to receive vendor packet, before unloading merchandise. A KCRQF
Concierge will be available at this entrance to direct vendors to the location of Vendor Marketplace. NO
flatbed carts are available for this entrance.

Vendor exhibits must remain within the 10 feet by 10 feet by 8 feet high configuration or multiples
thereof depending on confirmed reservation. No extension into aisles is permitted

KCRQF has no storage areas available for vendor usage - any items left outside of your vendor booth
are not secure and at your own risk. Best Practice is to keep overstock merchandise locked in your
vehicle and restock each morning before the marketplace opens. Access to the Vendor marketplace
for vendors will open at 8:00am daily. Vendor Marketplace closes at 5pm (Thur & Fri). Vendors must
have cleared the hall by 6pm on these days.

Please remember Safety & Courtesy toward fellow vendors & festival personnel should be
priority at all times.

ONLY vendors using the Loading Dock entrance will be scheduled at specific times to unload.
Other entrances are first come, first serve.

Admittance Form Sample for Vehicle Window Display

B10

THIS IS YOUR MOVE-IN TIME: WEDNESDAY, JUNE 14
AT 11:30 AM

PLEASE PLACE THIS ON THE DASHBOARD OF YOUR
VEHICLES(S). DOCK SECURITY PERSONNEL WILL
ASSIST ALL VENDORS AND MAKE SURE WE
ADHERE TO MOVE-IN TIMES. Please be patient as we
are sure everyone is doing the best they can.

** This is a sample - the dates are not correct
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Preparation/Advance Information for Move In: To assist in the planning, of
move in KCRQF requests the following from vendors:

1) Type of vehicle used for unloading - personal or commercial
T T 2) What is the estimated time needed for booth set-up once you have unloaded
|.|I.|I.| and have everything in your booth space?
3) Which entrance have you chosen to use for load in?
Kansas City Regional

uilt Festival”

KCRQF will email vendors a request for this information as well as provide you with
Booth #(s) before the end of April. Response back to vendor@kcrgf.com, due by
May 15th. After receipt of all of the responses, KCRQF will map out the best use of the unloading areas to get
vendors into their booth(s) as quickly as possible. Vendors will receive information back by the first week of
June with move-in time. For questions email us at vendor@kcrgf.com or call the current festival Vendor
Committee.

PARKING - Parking at the Overland Park Convention Center (OPCC) is at a premium. We want to provide

ample parking for our guests. The OPCC does not allow any vendor vehicles to be parked in the lot north of
the Convention Center (between 110" Street and 1-435). See Parking Map.

Those of you who have personal vehicles or small trailers that fit in the covered parking area on the NE corner
of the Convention Center building should use that area. Please DO NOT park across parking spots. If you
have a trailer or long vehicle, please pull it through two parking spots so that we have room for everyone. If you
have a taller trailer, there is room for eight (8) larger trailers to park in the east end of the covered parking area
which has no roof over top.

If the designated parking area is full, please park your vehicle(s) at your hotel during the Festival on Thursday
and Friday. On Saturday, you may move your trailers to the main parking lot on the north side of the
Convention Center; but you MUST park on the north side of that lot next to the fence along 1-435.

College Blvd. College Blvd

OPCC
Sheraton
Parking

Lamar Ave.
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110th Street
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Parking Map

1-435 Highway

1-435 Highway
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fT : ACCESS TO THE EXHIBIT HALL: If you park in the covered parking areas,
there is a door marked “EMPLOYEE AND VENDOR ENTRANCE” you may use.
T Please wear your lanyard throughout the Festival. Your lanyard is your
T T oeT admittance pass to avoid paying for a ticket to access the Exhibit Hall or the
|.II.||.| Ballroom. Once inside, on your left there will be two large freight elevators which
take you to the second floor on the backside of the Exhibit Hall. This freight
elevator may be used during Vendor move-out; but PLEASE CHECK OUT WITH
THE VENDOR DESK located at the rear of the Exhibit Hall near the loading docks

or at the circle drive between the Convention Center and the Sheraton Hotel.

Kansas City Regional

uilt Festival”

Name Badges and Lanyards - The KCRQF lanyards contain valuable information. On the front, it
posts the Vendor: Company Name, Booth #. On the reverse side are important contact names/phone #s of
persons to contact if you need assistance during the festival. Vendors are responsible to distribute badges to
their working personnel. Name Badges/Lanyards must be worn throughout the festival. This identifies
you and allows you access to the festival. The number of lanyards that vendor received is based on the
size of the booth(s) purchased plus any added sponsorship. Please see the list below or Vendor Application
for details. If additional lanyards are needed they can be purchased in advance for $30 ($32 during the festival)
and are valid for the entire festival. To order send email to Vendor@kcrgf.com

10D X10W 0 Corner $615 1 - 6" draped table/1 chair & signage 2 VENDOR LANYARDS
10D X10W 1 Comer * §700 1 - 6" draped table/1 chair & signage 2 VENDOR LANYARDS
10D X 20W 0 Corner $1,050 2 - 6" draped tables/2 chairs & signage 3 VENDOR LANYARDS
10D X20W 1 Comer* 51,125 2 - 6 draped tables/2 chairs & signage 3 VENDOR LANYARDS
10D X20W 2 Corners * $1,200 2 - & draped tables/2 chairs & signage 3 VENDOR LANYARDS
10D X 30'W 0 Corner $1.475 3 - 6 draped tables/3 chairs & signage 4 VENDOR LANYARDS
10D X 30'W 1 Comer* $1,550 3 - 6 draped tables/3 chairs & signage 4 VENDOR LANYARDS
10D X 40°W 0 Corner $1,890 4 - & draped tables/4 chairs & signage 5 VENDOR LANYARDS
10DX40W 1 Comer*® $1,965 4 - & draped tables/4 chairs & signage 5 VENDOR LANYARDS

** please note - pricing in this chart is 2025 Regular Vendor Booth pricing

Retailers’ Sales Tax Registration Event Certificate for Kansas Sales Tax on Special Events
Is included in your packet. This is used by vendors who participate in special events like the KCRQF festival
and sell at four or fewer events in Kansas yearly, and who do not have a Kansas sales tax number. KCRQF
provides you with a special "Event Sales Tax Packet", which you'll use to remit the tax collected immediately
after the event to the Kansas Department of Revenue. 2025 tax rate = 9.35%
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Door Prizes - KCRQF encourages you to consider making a donation to the
Door Prizes that occur throughout the festival. This is an added point of touch for
your business with the stitchers. The process to participate is easy - during Move
In you will be asked if you want to participate in donating a prize(s). If you have

|.|I.||.| already provided this information we thank you.

Cdales o JUST A REMINDER, the Festival's method of distributing donated door prizes.

uilt testival Instead of gathering the prizes from our vendors and awarding them at a table, As

door prizes are awarded to the Festival attendees, we will provide the winner with a

receipt to bring to your booth for you to present their prize. This will provide you with the opportunity to meet
the winner; and provides an opportunity for the attendee to make additional purchases.

**Sponsors ONLY - Food Vouchers - Your packet includes ALL of your food vouchers for
the entire festival. Each voucher is a $10 value and day for usage indicated, such as Thursday, Friday or
Saturday. When redeeming the voucher, present it to the OPCC food concessions cashier. Value is $10. If
your order is greater than $10 you will be required to pay the difference. If your order is less than $10 you
WILL NOT receive remaining balance.

)
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CONSESSIONS

** Sponsors ONLY - Additional Festival Single Day passes - For 2025 these passes will be in the
form of wristbands. PLease refer to your Sponsorship packet for quantity. These can be distributed to your

special guests to attend the show. Each one is only valid for single day entrance to festival Vendor
Marketplace and Quilt Exhibitions - these are NOT valid for classes.

** Sponsors ONLY - Demonstration Stage - The Demonstrations stage is an added benefit when you
have chosen to be a sponsor at KCRQF. Each Sponsor is scheduled for a 30 minute time period to show-off
your products, technique and company. The Demonstration Committee Volunteers will be there to assist you
with your demonstration by coming to your booth and helping you to carry items needed for your presentation.
They will arrive about 15-30 minutes prior to your scheduled time. When completed they will help you to carry
items back to your booth. Each sponsor was contacted by the committee during March/April to determine if
you have any special needs that KCRQF might help with. Please note the Demonstrations Stage will be set up
with TVs and microphone, table and chair. For Best Practice, if using a laptop, your presentation should be
downloaded onto a jump drive that ONLY contains your presentation files. The Demonstration schedule will be
marketed in the KCRQF Showbook and a poster during the festival. (Showbook posting requires a deadline of
April 30th)
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The KCRQF Show Book is a valuable and highly sought out item.
Information such as the festival floor plan, a list of ‘

vendors with booth numbers and quilts on display. Also,

""""""""""" — KCRQF Board information and listing of support guilds.

|.|I.II.| Ad sizes available in 74 page (2 x 3.5) 2 page (4.5 x 3.5)

Kansas City Begianal and Full pag_e (4.5 x 7.5).and Line .Listing I?irectory for

uilt Festival” Longarm Quilters or services. Festival audiences .hf)ld

onto this book of resources! Show Book Advertising

closes April 15th. See KCRQF website for additional

information and to place your order. Thank you if you choose to be an advertiser in
the Show Book!

Vendor Social Media/Marketing - KCRQF encourages Vendors to use their Websites, Social Media
accounts, newsletters and more to communicate their participation in the KCRQF event. Understand that you
are representing your own business, not KCRQF. KCRQF will provide you with a “I am at Vendor at KCRQF”
web badge for your use in advertising. The official 2025 festival hashtags are #2025KCRQF,
#2025KansasCityRegionalQuiltFestival. We believe that the success of each vendor can
only be enhanced by the vendor engaging their own audiences about the festival.

3 lama Vendor 4
] at fhe
1 2025 KCROF |
\ www.kergf.com ‘/"

KCRQF does not compile a listing of attendees or vendors of the festival for sale,
nor are they associated with anyone who claims to act as an agent of the festival.
Any email that vendors may receive concerning this should be ignored and
deleted.

TAKE A BREAK

Vendor Ambassadors - Once again at KCRQF we are proud to introduce you to our Vendor
Ambassadors(VA). Vendor Ambassadors are volunteers that will check in with you during the festival. VA's
are here to give you a little extra support. They can step into your booth while you take a quick break such as
grabbing lunch or using the restroom. They are not allowed to process payments but are great to watch over
your merchandise when you need it. Our VA's will check in with you during move in.

Rest Areas - Please look for the designated rest area away from your booth. Located in the front lobby is the
“Lounge” located next to the quilt guild booths. Watch for other areas to be announced.

Concessions/Food - The OPCC will provide the following locations & times to purchase food within the
facility. The Sheraton Hotel (adjacent to OPCC) also has a restaurant open for your needs.

Concession Stand A:Located in the Vendor Marketplace Cyber Café: located in South Concourse Lobby
Thurs 6/12: 10am-5pm Thurs 6/12: 7:30am-4pm

Fri 6/13: 10am-5pm Fri 6/13: 7:30am-4pm

Sat 6/14: 10am-4pm Sat 6/14: 7:30am-2pm

IKON Cash Cart: Located in South Concourse Lobby
Thurs 6/12: 10:30am-1:30pm
Fri 6/13: 10:30am-1:30pm
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VENDOR MOVE-OUT GUIDELINES
Q_ Please do not begin to pack up your booth until 4:00 p.m. on Saturday, June

14, 2025. When the Festival closes at 4:.00 p.m. on Saturday, June 14, 2023,

OO OO0 D
|.|I.|I.| please use the following procedures:

Kansas City Regional 1. Please break down any fixtures you provided and pack up your
uilt festival’ merchandise in your booth.
2. Once your booth is completely ready for move-out, please contact the
Vendor Check-Out table in front of the loading docks where you received your Welcome Packets. If
you have access to the circle drive between the Convention Center and the Sheraton Hotel, please use
the Vendor Check-Out table located there.
3. A Vendor Ambassador will accompany you to your booth to verify that you are ready to check out and
provide you with a Release Form.

RELEASED

Thank you! We appreciate you!

Signature:

Time:

Your patience is appreciated!

4. Once you have that Release Form, you are welcome to bring your vehicle(s) to the loading docks on
Woodson Avenue or to the circle drive between the Convention Center and the Sheraton Hotel.

5. Overland Park Security personnel will require the Release Form to allow you to park at the docks or in
the circle drive for loading.

6. As when you checked in, the 6 flatbed carts owned by the Overland Park Convention Center will be
available for your use if you provide your driver’s license to the volunteers at the Vendor Check-In/Out
table. Your license will be returned to you when you return the cart(s).

Vendor Exit Survey - Your opinions and ideas are important to KCRQF! Please take a few moments to

provide us with any suggestions you have on ways we can improve your vendor experience. Watch for a Post
event survey emailed to you.

Early Bird Registration - The success of the festival is due to vendors like you! Enjoy special pricing
and reserve your vendor booth location for the 2027 KCRQF event with your Early Bird Registration. Please
review the 2027 Early Bird Application/Contract to reserve your vendor booth and secure 2025 pricing. A
deposit of 50% is required with the completed and signed contract. Initial Deposit must be received by
December 31, 2025 to secure the EB Pricing. Final payment is due by July 1st, 2026. If final payment is not
received by July 1st, 2026 the vendor booth pricing will increase to current festival pricing. See contract for full
details.
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Q

The 2025 Kansas City Regional Quilt Festival team
sincerely thank you for your participation in this year’s Festival!

Please add KCRQF to your contacts and consider following us
Kansas City Regional Quilt Festival - kcrqf.com
PO BOX 7092, Overland Park KS 66207
Facebook/KCRQF Instagram KCRQF Linked In KCRQF

The 2027 Festival team is already hard at work

and hopes you will consider being a vendor in June 2027!
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